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General Information

U Product NameDocument Direct for the Intranet (ViewDirect)

i The new Web address of this application IS
https://jhmcis.jhmi.edu/myreports/login.cfm

U This web site icontinually being updated with new featar additional HELP
information, and any new FAQ.

i Problems: Report to JHMCIS/ETSO HelpdeskHg&lp), and have your issue
escalated to Ned Fieldsf{elds@jhmi.edy

U One of the benefits in using viewdirect is the capability of viewing the report
100% left to right. The printscreens of the reports only show about 85% left to
right.

U This document is not intended to be complete documentatioviewDirect, but
just to be used as an aid within ViewDirect.
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mailto:efields@jhmi.edu

Accessing the ViewDirect website

The ViewDirect web site can be accessed via the Hopkins Intranet. To visit the site, you
must use thénternet Explorer or Netscapeweb browser.

1. Click thelnternet Exploreror Netscapeacon.
2. Type the following URL in the Address / Location field:
https://ijhmcis.jhmi.edu/myreports/login.cfm

3. Press thé&nter key.
e The ViewDirect start page will ditgy:

2} JHHS Online Report Viewing System - MyReports Login Page - Microsoft Internet Explorer |Z||E|E|
File Edit ‘“iew Faworibes Tools  Help ;'f'
@ Back - = |ﬂ \g _:] j.._\J Search ‘5;'1'\'( Favarites e‘ Media Q‘\( ’ = ‘_:_,; ,I
address !@:ﬁ https: | {jhrncis. i edufmyreports login, cfm v. Go | Links

Ea

A_ Johns Hopkins Health System

Change Password / First Time Login
Email the MyReports Administrator
Reguest a mainframe UserlD/Password

EaQ
Help
User Mame: | :
Password: I '
M
@ Coane é 0 Inkternet

Logging inViewDirect Web

If you do not have aseridandpasswordfor ViewDirect web, or if your password has
expired, please see the Help/Contact section of this document. To login the ViewDirect
web site, please complete the following steps:

1. Type yourUser Namen the User Name field, and press frab key.
2. Type yourPasswordn the Password field and legtick once on thé.ogin
button.


https://jhmcis.jhmi.edu/myreports/login.cfm

Llser Mame: | |

Fassward: | |

e The Confidentiality screen will display.

3 JHHS Confidentiality Statement - Microsoft Internet Explorer E]@|g|
File Edit ‘iew Favorites Tools Help '?f
Qi+ © [ [B G Pwoer Frroons @uose @ 25 B
Address |€| https: ffjhmcis. jhmi. edufmyreportsfconfident . cFm V| é GO Links **

ki
A\ hns Hopkins Health Syst
| — J p y
JHHS Confidentiality Information, Disclosure Statement
THE INFORMATION YOU ARE ABOUT TO WIEW IS CONFIDEMNTIAL AND MUST BE TREATED AS SUCH. YOUR ABILITY TO ACCESS
THIS INFORMATION 1S GRAMTED WITH THE EXPECTATION AND UNDERSTAMDING THAT YO WILL COMPLY WITH, AND NOT
WIOLATE, COMNFIDENTIAL INFORMATION POLICIES.
& Enter, if you agree
OExit, ifyou dizagree
M,
@Done é 0 Inkernet

Left-click on theProceedbutton to continue.
e TheMyRemrts screen will display.
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L

File Edit WYiew Favorites Tools  Help
A =y b . . 2y
x ,: n #— Fearch P Favorites @Medla {‘3 - &
v| Go Links **

OO B[

cldress ] https: fijhmcis.fhmi edufmyreports/indss.cfn
- MyReports -
_A_ Johns Hopkins Health System YREP

Welcome to MyReports, GREGORY LEE (GLEE)

g Favorite Reports

Logout

|
|

2002 by Johns Hopkins Health Systern. All rights reserved.

é ° Inkernet
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MyReports Options

The options for the MyReports display are located on the left side of the screen. The
following instructions will explain how to use each of these options.

Home
TheHomedisplay is used to add FavorReports for quick and easy access. You
can use thdyReports Settings (Favorites and Addresgition to add reports to

this window.
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File  Edit  Wiew Favorites Tools  Help
@ Back ~ (g wal | _,lj P Search . Favorites eMedla @ - 53

Address @ https: ffjhmcis, jhmi . edu/myreportsfinde:x, cfm

A Johns Hopkins Health System

‘Welcome to MyRepors, GREGORY LEE (GLEE)

v| Go Links >

MyReports :

Favorite Reports

s IE 508034 (R‘E\SJ?SEEIS?- STATEMENTIDIRECT INCOME & EXPENSE

Logout

<

2003 by Johns Hopking Health System. All rights reserved.
|

|

é ' Internet
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1. Left-click once on the favorite report of your choice.
e The following screen will display.

FEX

4 MyReports - Select Company and Functional Unit - Microsoft Internet Explorer

File Edit View Fawortes  Tools  Help :1
@ Back - : ;\ /‘I'" ) Search V\z Favorites @ Media 6?" _f:: - '_;_.
@ is. jhimi, edu/myreports view/hcode, cFm?reportID=IE % 2059803A%c0mmand=set&param=Funcivalue=53 V @ G0 rks
A
any andfor Functional Unit
There are multiple Companies and/or Functional Units available for this report
Campany 0101 - JOHMS HOPKING HOSPITAL v
Functional Urit | 88 - TOTAL HOSFITAL + |
Launch Report ] [ Cancel Launch
2003 by Johns Hopking Health System, All rights reserved. ¥
Q Done é ‘ Internet

2. Choose th&€ompanyandFunction Unit by selecting the dowarrow to the

right of the field.
3. Leftclick on theLaunch Reportbutton.
e The following screen will display.
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Previous Page ] [ Mext Page ] [ Frint Current Page ] [ Download ][ Search ] [ Search Again ] [ Go To
JHHS 0101 JHE JOHNS HOPKINS HOSPITAL PAGE -
SD-INCOME-EXPENSE-NEW-REV STATEMENT OF DIRECT INCOME & EXPENSE (REV 5/99)
‘5585588588 TOTAL HOSPITAL IE 598034 FOR PERIOD ENDING 12/31/2002 ISSUED 01/
CENTER MIMEER 56606686886 ROLL-UE CODE 01 =3
srasramrasrass CURRENT MONTH *ostsstssssssss srsmrasrssrssrasrascas YEAR TO DATE sressrtsstssassess
CUR ¥R CUR YR CUR VAR L3T YR ACT VAR CUR YR CUR ¥R CUR VAR LT YR ACT VAR
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5z0 il 5z0- 945 425 4316000 O/P VISIT CHARGE 2128 a 2128- 2116 12-
25712377 25506379 205995-19082660 6629717- 4401000 DAILY HOSPITAL CAR14£618090 154483757 7867667 120751786 Z25864304-308
3367 ] 3367 2195 1172- 4403000 GUEST TRAY 15187 0 15187- 20990 5803
599575 551024 48551- 526060 73515- 4406000 LDMISSION FEE 3457016 3295431 161585- 3146723 310293~ 6
420 o 420- 529 109 4412000 EMERG ROOM IV SOLU 4505 a 4505- 4368 137-
1004606 946558 58008- 835024 165562~ 4414000 OUTPATIENT WISIT € 6310114 60135942 296172~ 5157478 1152636- 11i
1797 o 1797- 665 1132- 4418000 EMERG ROOM EKG 12918 a 12918- 5820 7298-
707 z0300 19593 3565 2858 4430000 MED ¢ SURG SUP-NOT 3411 121800 118389 133529 130118
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o o a a 0 4477000 SPECIAL ORDER DRUG 512 a 51z2- o 512-
38689 o 38689- 37118 1571- 4478000 SPECIAL ORDER IV 3 240165 0 240165- 214372 25793-
2118 a 2118- 3518 5300- 4501000 CNCOLOGY SPECIAL P 64687 a 64687 31734 32963-
o o a a 0 4508000 CLINIC LAE SERVICE a a o 1z 1z
151 o 151- 82 105- 4510000 CASTS & PROCEDURES 1352 a 1352~ 1135 217-
o o a 13 13 4517000 TONOGRAPHY & REL P 13 a 13- T8 63
80843 2146 7BA97- 60428 20415- 4518000 SPECIAL PROCEDURES 550373 12876 537497- 371961 178412-
325 520 285 84— 409- 4538000 O/P NOMHSCRC REG R 1673 3540 1867 1380 207
56578 74173 17585 39560 17018- 4574000 MARBURG PAVILION 335280 445038 109758 457913 122633 i
£ >
Repert: IE 598034 Varsion: 0113003 11:26:35 P Section: D101 395636688 Pize 1of 29

View MyReports

After selecting your report, please use tfeving options sectioonf
this document to learn how to use theomwiewing options at the top
of this report.

TheView MyReporteption displays a list of Report type categories that are
available to you. After choosing a category, you can select a report.

To display your Report List:

1.

Left-click on theView MyReportoption.

The report type category(s) view will display. The report type

category(s) that will display on your view is dependent on your request
and access level.
Left-click on aReport Typecategory to display a list of available refsor



23 View Reports - Microsoft Internet Explorer,

EEX
File Edit W¥iew Favorites Tools  Help ?f
@Back < J \ﬂ @ _h /_) Search \E“\? Favorites wMedia @ G2 - "*_\-.p-" ;
Address @ htkps: ) fikrncis., jhmi, edug rereport sfviewview, cfm Vi Go Links >
s
View reports
Home = View Reports
o ADMIMISTRATIVE
o CLIMICAL
s FINAMCIAL
A
@ é 0 Inkernet

The available reports from the selected category will display. Your
category and report list may differ depending on your access level.

<3 View Reports - Microsoft Internet Explorer,

File Edit ‘iew

@Back - J |ﬂ @ jj /__\*' Search “ET'\'._/Favorites wMedia {f} - 2

Favorites  Tools  Help

=
-

Address |@iew,l'view.cFm?category=FINANCIAL&subcat=M0ntth°.-"02DGeneraI%ZDLedger°.-"020°.-"o28GL°.-"02FIE°.-"029 Vi &4 Go

Links **

View reports =

Home =%iew Reports =FINANCIAL = Monthly General Ledger (GLAE)

ADMINISTRATIVE
o CLIMICAL
o FIMAMCIAL

o Monthly General Ledger (GLAIE

IE 592034 |ES9803A - STATEMENT/DIRECT INCOME & EXPEMEZE (REVISED)
IE 59803F |IES98038 - STATEMENT/DIRECT INCOME & EXPEMESE (REVISED)

é 0 Internet

3. When the report list displays, you dafft-click on theReportyou wish to

view. In this example, we sefed IE59803A- STATEMENT/DIRECT
INCOME & EXPENSE (REVISED).

e The following screen will display.



3 MyReports - Select Company and Functional Unit - Microsoft Internet Explorer

File Edt View Favorites Tools Help

Q- O NEG

B Pt foroens @uss @ (3

Q s jhmi, edu/myreportsfview hcode, cim?reportID=1E% 2059803 Ak command=set&param=Funciwalue=53 V ﬁ G0

3

FEX
.-3:
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There are multiple Companies and/or Functional Units available for this report

Company | D101 - JOHNS HOPKINS HOSFITAL v |

Eunctional Unit | 83 - TOTAL HOSPITAL + |

Launch Report H Cancel Launch

2003 by Johns Hopking Health Systam. Al rights reserved.
@j Dang

é ‘ Internet

=

|<

Choose &€€ompanyandFunctional Unit.
Leftclick ontheLaunch Reportbutton

e The following screen will display.
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