Edit, Disable, or Delete a Scheduled Event

e On the right corner of the screen click Setup.

Log Off Setup | Help

e Click Event Manager.
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e In Event Manager, you will see all Scheduled Events you have created.

EVENT MANAGER

Loaded: 9:25AM

[ New J Duplicate properties > Run | Enable ] Disable | belete | print screen >

Scheduled Events

Mame L=ser I3 Status =chedule
Unlock Crganizational Map on Demand | SUPERUSER Dizabled Once; Beginc 191202001 1:27 Ah;
Shift Builder Result Cleanup SUPERUSER Enabled Daily, Begin: 11 272001 1:27 AWM, Forever
Organizational Map Location Purge SUPERUSER Disabled Daily; Begin: 1M 272001 1:27AM, Forever
Restart Process Engines SUPERUSER Disabled Wigekly, Beginc M 202001 2:27AM, Forever
Unlock Crganizationsal Map SUPERUSER Disabled Daily; Begin:1 M 252001 1:27AM, Forever
Restart Retro SUPERUSER Disabled Once; Begire 1M 202001 1: 27 AM;
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A. Edit

e To edit a scheduled event, click to highlight the event.
e Make any changes under Event Details or Event Schedule.
e Click Save on the menu line to save the changes.

Ewent Details

*Hame |Exceptiuns _Hind

Description  Exceptions Exceptions ExceptionsExceptions Exceptions Exceplions Exceptions

*U=er name SUPERUSER

Event Output

[ | Printer | WFC Prirter 1

E-Mail |bjc:nes@jhmi.edu, prudikaf@jtimi.edu
Example: persond@company . Com, person2@company com

Event Schedule
Schedule Type Wieekly -

*Humber of weeks between runs 1

*Dayis) Monday [ | saturday
D Tuesday D Sunday
[ | wWednesday
D Thursday
[ | Friday

*Start Date 451372003 * *Time |3:004h
*End Date *Time
Forever
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B. Disable

e To disable a scheduled event, click to highlight the event.
e Click Disable on the menu line.
e The report will no longer run.

EVENT MANAGER
Loaded: 9:25AM
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Scheduled Events

Mame Us=er £ Status Schedule
Restart Process Engines SUPERUSER Dizakled Weekly; Begin 1M 2/2001 227 AM; Forever
Unlock Croganizational Map SUPERUSER Disabled Daily; Begin: 1122001 127 AM, Forever
Restart Retra SUPERLZER Disabled Once; Begine 151 202000 1:27 AW,
C. Delete

e To delete a scheduled event, click to highlight the event.
e Click Delete on the menu line.

EVENT MANAGER

Loaded: 9:25AM
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Scheduled Events

Matme U=er 2 Status Schedule
Restart Process Engines SLUPERUSER Disabled Wisekly, Beginc M 202001 2:27AM; Forever
Unlock Crganizationsl Magp SLUPERUSER Disabled Draily; Begirc 1M 272001 1:27AM; Forever

Restart Retro SUPERUSER Dizakled Once; Begin: 1M 252001 1:27 AM;
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